Administrative Officer 1 (Accounts)
Entry Qualification Requirements

Job Entry Requiremenits

Qualifications
= Arleast four (4 O-level passes including Maltese and English (MOF level 3 Sec Grades 1-5); and
= One [1) relevant A level (MOF lavel 4).

Knowledge
=  Microsoft apphcations.

Personal Skills
= Interpersanal skils;
=  Assertive skills;
=  Communication skills;

= Methedological skills.

Attributes
= Reliabilty & trustworthiness;
=  |ntegrity,
+ Collaborative attitude,

«  Team player;

Organisational jkills
=  Administration;
=  Research and analysis;
= Coordination;
= Time management;

+  MNegotiation,




